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With ADP eContracting integration to RouteOne, your eContracting processing is faster and easier than
ever, without the duplicate data entry.

Here’s how it works:

Opening and Transmitting a Contract from w.e.b.Suite to
RouteOne

This section provides the information you need to open and transmit a contract from w.e.b.Suite to
RouteOne.

To open and transmit a contract:
1. From the F&I Deal screen, log in to an F&I account.
2. Enter Fl in the Function Code field and then press ENTER as shown in the following graphic.

Function Defaults uTil eXit
MICV-FI User Security Menu csr 6028
Mail
Account: MICV-FI

Function Code: (3 [

Enter a function code or a function group code; or press <F1> for selections.
@EHe Ip [EESave /Exit RegSearch
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3. Recall any Deal Number by typing R at the Command prompt and then pressing ENTER.
4. Type a deal number in the Find field and then press ENTER as shown in the following graphic.

MICVU-FI FI

Recal |l Deal

—HRecal |
Find: =

Press the ENTER key to skip Recall.

5. Type CV at the Command prompt and then press ENTER as shown in the following graphic.

Enter a Name, Deal#, Prospect#, Quote#, or a Stock# preceded by a

F3=[33 X TwgCance |

csr 6028

#

MICVU-FI FI

CONTRACT DATE:
SALESPERSON 1:
SALESPERSON 2:
SALESPERSON 3:

Command (?):

DEAL #29 RECALL/MODIFICATION

30 JAN 2008 FE

CUSTOMER : 752743 MARK T LUTHER

VEHICLE:

VIN: 1G1ZK57768F 159981

COMMENT :

STATUS CODE: P =============Fyents

Pending
Contract Validation

@igHe Ip [=gHone EgSave lamCance |

csr 6028

DERAL PURCHASE

01/28/08
04/23/08
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6. If you are sending the contract for the first time, the contract transmits directly.
7. While you are waiting for the contract to complete sending to w.e.b.Credit, you see the dialog shown
in the following graphic.

MICV-FI FI

CONTRACT DATE:
SALESPERSON 1:
SALESPERSON 2:
SALESPERSON 3:
CUSTOMER :
VEHICLE:

VIN:

COMMENT :
STATUS CODE:

DEAL #29 RECALL/MODIFICATION
30 JAN 2008
752743 MARK T LUTHER

1G1ZK57768F 159981

Pending

p

Beniding contract data to webCredit]]

csr 6028

FEDERAL PURCHASE

01/28/08
04/23/08

8. When w.e.b.Credit receives the contract, the Finance Provider Selection dialog opens as shown in the
following graphic
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Please Select a Finance Provider:
RouteOne ¥
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9. Select RouteOne from the Finance Provider and click OK. If applicable, w.e.b.Credit opens a dialog
containing Required fields that do not contain values from the Deal, as well as Optional Fees fields that
may be needed to complete this contract. You can see an example of Optional and Required fields in the
following graphic. Optional Fees fields do not always require values to process this contract.

% w.e.b.Credit 2.5 - w.e.b.Suite

Tomen

= MICV-FI

*Required Fields

Applicant

I Status

Optional Fees
Disposition:
Purchase Option:

Termination:

Maintenance

*Provider Name:

MBI/Warranty
*Provider Name:

*Mileage Limit:

Applicant
SSN

File Edit View Favorites My w.e.b.Suite Tabs Help

Q- RNRhRS

Manocar Naslks A wabcraditac |
DSkl = i

Cimmmre e e
SEF TNGICE GG 40SUlance manager

Contract Validation Finance Provider:

1 654231584
DOB (mm/dd/yyyy):
First Name:

Last Name:

Address Line:

01/07/1977
RICARDO
POWELL
15TH AVE

*Is the garage address same as home address?: [ v

*Mileage Limit:

-~

[ save | [ cancel | [ Delete |

Local intranet

10. Enter the missing information and click Save. This activates the Transmit button.
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11. Click Transmit. The Transmitting dialog opens as shown in the following graphic.

r Transmit

Transmitting

100%: Contract sent successfully

Back to Summary Window

12. A confirmation message appears when the contract has been successfully sent to RouteOne.
13. Once transmission has completed, click Back to Summary Window to return to a summary of credit
activity. The submitted contract appears at the top of the Credit Activity Summary screen.
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Completing the Contract in RouteOne

1. Navigate to the RouteOne Contract Manager. Your uploaded contract shows status of DSP
Import. Click on the contract status of DSP Import.

Contract Manager
SEARCH: Applicant Last/Business Name ~ ‘ GO | | Clear Search |
NOW SHOWING: 30Days v of All A vehicles
Update | | Print | | Unlock ‘ ‘ Export Records ‘ ‘ Contract Held |
= Contracts without Credit App (314)
STATUS DATE DEAL ID POINT OF ORIGIN CUSTOMER NAME CAS STATUS

02/13/2012 00R1TO03 R&R TEST DMS ELLIS . JORDAN
02/13/2012 48 MARSH , JACK DSP Import *
02/13/2012 180 MULLEN , JOE DSP Import A

2. If more than one credit decision in RouteOne matches the contract imported from ADP, a
selection screen prompts you to select the correct match, or you can select Create New Credit
Application, which opens a new Credit Application.

3. After making your selection, click Save & Continue.

Select Credit Application Decision

Please select a credit application decision to associate to the contract data. The informaticn below is from the credit application

Last
Finance Source

Activity VIN

2008-0s-04

. Srid 1G1ZKS7768F 158981
QO TFsTsteC FS 15:06:12.0 - -
| e 31949630 Stephen. 503081037 | 11885 2008-09-04 1G1ZKS7T7EeaF 155951
it 3194963 603081037 6655 =12 2f 1o8r 1559
I ®rucrsieces David 8 15:06:12.0 e =
QO create New

Credit Application

Cancel Save & Continue ]

4. The RouteOne Contract Worksheet opens and populates with information uploaded from ADP.
Enter any missing data required by the finance source.

*Sales Class: New

*VIN: ‘11111]111]111111]

“Year: 2012 -
ake: Other -
Other: |Ford
“Model: Other -
Other: [F-150
*Style/Trim: Other -

Other: [2WD Reg Cab 126" STX
“Collateral Type: Light Truck -

“Intended Use: Personal Family or Household ~
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5. If the selected finance source supports Data Validation, click Validate.
6. If the selected finance source does not support Data Validation, or if you are not performing
validation on this particular contract, click Generate Contract to complete the eContract.

1!

To edit a Validated or Generated eContract (or eDocuments):
If a dealer wants to ‘Edit’ the Contract or an eDcoument, they can simply click the button to be
navigated to the applicable page. Then click the ‘Edit’ button.

Contract Worksheet (01-3-175872¢

- eDocuments

~| Contract Header

Contract Date: 0221/2012 (MM/DD/YYYY)

III — = Izl D t Finance Source: FMCTst- eC FS
ontrac ebocuments Application Type: Individual wiCo-Applican

‘ Cancel H Go To Contract Summary ‘ Edit Contract

2. Make any required corrections, and proceed forward with Data Validation or Contract
Generation as described in the previous section.

3. To edit the contract in ADP, navigate back to ADP, make the necessary edits, and follow the
steps above for uploading a contract to re-import the contract into RouteOne.

Note:

You cannot re-import a contract if the documentation (e.g. Review Copy, Completed Copy, etc.)

has been generated in RouteOne. To re-import in this case, delete the PDF version of the

eContract using either the ‘Contract’ button on the RouteOne Contract Package page, (clicking either of these buttons will delete
the contract package, and return you to the Contract Worksheet, so that you may re-generate the contract package). [See
screen shot above]

4. Complete the eContracting process

Contract Package (01-3-1758729)

| Contract: BN TEST BUILD VAL Go to Contract summary | Go to Contract Worksheet

Contract Date: 02221/2012 (MWDDIYYYY) Contract Status: Contract Generation Complete Contract Execution State: Michigan
Finance Source: FUCTst. oC S Transaction Type: Retail Sale Class: New
Application Type: Individual wiCo-Applicant Product Type: Simple Interest Method Deal ID:

~I' Alerts and Instructions

Info:
Please read the Informational messages below before continuing.
o Th first customer signature naeds to be appiied by "02/21/2012" or the contract willneed to ba re-generated.

| eDocuments Update Contract Package
o] B[] (o] B[] oo ]

Documents. Document Status

Unsigned

Credit Application

Notice to Co-Signer

Retal Installment Sale Contract

[ i Fax coversheet. || upload pocument |

- Comments & Stipulations There are stipulations associated with this package

Type comment for Finance Source here.

Type Comments/Stipulations. DateTime
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